
 
 

User guide  

1. Create an account to access the online application form by registering here.  

 

 

 

 

https://forms.office.com/Pages/ResponsePage.aspx?id=Uq5PHbM5-kuwswIpVrERlItQXHLm815FugYbpEPw36ZUMjNZMUtNMTk4VUhZNTExT0pVVVJVVzZUTi4u


 
 

2. An invitation to validate your registration and provide access to the form will be sent to the 
registered e-mail address. 

Please note that your request will be processed during our office hours, Monday to Friday, 9:30 am to 
5:30 pm, Paris time. If you submit your request outside these hours, it will be processed on the next 
working day. 

If you do not find the invitation in your inbox, please check your Spam folder. 

 

3. Click on "Go to the International Fund for Cultural Diversity". To avoid connection problems, we 
recommend that you open an incognito window in your browser and copy the following link: 
https://unesco.sharepoint.com/sites/ifcd  

To open an incognito window in Windows, Linux or Chrome OS, press Ctrl + shift + n  

To open an incognito window in Mac, press ⌘ + shift + n  

 

https://unesco.sharepoint.com/sites/ifcd


 
 

4. Then enter the registered email address (which becomes your login), and click on the "Next" 

button.  

 

 

5. You will be asked to enter a code, which will be sent to the email address indicated previously. 

 

 

 

 



 
 

In some cases, you will be requested to enter your email password. If this is the case, insert your 

password and continue from step 8.  

 

 

6. Consult the verification code that will be sent to your email. 

 

 

7. Copy the code and click on "Sign in". 

 



 
 

8. Accept the terms of use. 

 

 

9. After accepting, you will be directed to the IFCD online platform homepage. Then, please click on 

the menu “Applicant area”, located at the top left of your screen. 

 



 
 

10. Download the Project framework form, available under the heading "Prepare your application". 

Please note that the Project Framework can also be downloaded in section 3 of the online form.  

 

 

  

11. To fill out your application, click on the "Apply for funding" button. 

 

 

 

 

 



 
 

12. Complete the online application form (7 tabs). To avoid any loss of information, we strongly 

recommend that you prepare all the information requested on the form in a Word document 

beforehand. 

Please note that you can log in and out of the online application form. Remember to save your request 
before logging out. 

 

 

13. Please note that the "Apply" button at the top left of the screen allows you to save without leaving 

the form. When you click on the "Save" button at the top left of the screen, you will be redirected to 

“My applications” page. 

 



 
 

14. Please note that in section 2.9 Project Partners, 6.1 Previous and current funding and 6.2 Current 
Applications, you can list several items by clicking on the checkbox.  

 

To remove an item, click on the blue checkmark below the item's title. Then save the changes by 
clicking on “Apply” or “Save and continue” to avoid formatting errors. Repeat this procedure if you 
want to delete other items. 

 

 

 



 
 

15. To finalize your application, confirm the submission of your project by changing the “Application 
status” from “Draft’ to ‘Submitted” in section 8. 

 

 

16. Attach the Project Framework and the complementary documents in section 9 and click on the 
"Save and close" button. 

 



 
 

17. When submitting your application, you will be redirected to the "My applications" page. On this 

page you will be able to consult the summary of the applications in progress as well as the submitted 

applications. 

Please note that public institutions/entities and non-governmental organizations (NGOs) may submit 

only one application per funding cycle. International non-governmental organizations (INGOs) may 

submit a maximum of two applications per funding cycle. 

 

 

18. To edit or print your application, click on the project under the heading "my submitted applications". 

 



 
 

19. Then click on "edit" or on the printer icon. 

 

 

Should you experience technical difficulties, please contact us at 

support-creativity@unesco.org. 

 

 

 

 

 

 

 

 

 

mailto:support-creativity@unesco.org

